
 

              Editor Checklist 
 

 

 

Below is a checklist intended to serve as guidance for scientific editors handling manuscripts submitted to American Society 
for Microbiology (ASM) journals. This list is not all inclusive. ASM is a member of COPE and encourages editors to become 
familiar with COPE’s Short Guide to Ethical Editing.  
Please contact journal staff if you have any questions or concerns during the peer review process. 

 
Conflicts of interest 

 
 Please recuse yourself from the review process if at any point you discover you have a conflict of interest.  

ASM policy is posted here. 

                     � Is any author of the paper at your institution? Even if you do not know each other, there could be a perceived conflict. 
 � Has any author of the paper been associated with your laboratory in the past 3 years? 
 � Has any author of the paper collaborated with you in the past 3 years? 

  � Are you a joint grant holder with any author of the paper? 
 � Do you have any financial relationships with any author of the paper, such as employment, consultancies, stock ownership 

or options, honoraria, patents, and paid expert testimony? 
 � Is the submission very similar to a manuscript you have in progress? 

  � Have you previously handled or reviewed the manuscript for another journal? 
  � Is any author a family member or close personal friend? 
  � Do you, your immediate family, or a close professional associate have a financial or vested interest in the result? 

                 � Have you assessed all conflicts of interest disclosed by the authors in the manuscript and on the submission form? 
Initial evaluation � Is the manuscript within your area(s) of expertise?  

� Is the manuscript’s research focus within journal scope? 
� 
 

Does the article adhere to the journal’s criteria and standards (work is original, conclusions are appropriate, study is well 
designed and controlled, etc.)? 

� 
 
 

Is the article format appropriate for the data being conveyed? 

Data availability 
 

 Data should be made available during the modification stage, if not before. 
� If the paper reports new sequence data, protein structures, microarray data, mass spectrometry data, etc., have the authors 

provided a data availability statement in Materials and Methods (or end of the text for shorter article types):  
data description, repository name, and DOIs or accession numbers? 

� For metadata, methods, computer code, or algorithms required to replicate the study, have the authors provided a data 
availability statement in Materials and Methods (or end of the text for shorter article types): data description, repository 
name, and DOIs or accession numbers? 

� Has the author provided appropriate data citations? 

Human or animal 
studies 

� Has the author included a statement of Institutional Review Board (IRB) or Institutional Animal Care and Use (IACUC) 
approval (or exemption) in the text? 

� Has the author included a statement regarding informed consent (or waiver of consent) in the text? 
� Has the author included a statement of compliance with the Declaration of Helsinki, if applicable? 
� 
� 

 

Clinical trials: has the author included the registry and trial registration number in the text? 
Have patient-identifying details been removed to ensure patient privacy? 

Biosafety/biosecurity 
 

 More information may be found here and here. 
� Does the manuscript focus on any Select Agents designated by the HHS and USDA Guidelines? 
� Do experiments in the manuscript result in enhanced virulence? 
� Do experiments in the manuscript result in generation of a pathogen that evades the immune response? 
� Do experiments in the manuscript result in resistance to a clinically useful antimicrobial? 
� Do experiments in the manuscript result in increased stability, transmissibility, or dissemination? 
� Do experiments in the manuscript result in a change in host range or tropism? 
� 
� 

Do experiments in the manuscript result in generation of reconstitution of an eradicated or extinct agent or toxin? 
Do experiments in the manuscript enhance susceptibility of a host population to infection by a biological agent? 

Publishing ethics  If you suspect ethical misconduct, please notify the journal EiC. More information may be found here. 

 � Did the authors disclose potential conflicts of interest? 

� Did the authors give appropriate credit to previously published concepts and data? (Multiple missing or incomplete 
references may indicate otherwise.) 

� Did any of the reviewers raise concerns regarding potential research misconduct, including potential image manipulation, 
duplicate publication, or plagiarism? 

Language/readability � Editors and reviewers are not responsible for addressing grammatical/spelling errors. You may recommend that authors 
use a professional language editing service.  

Reviewer comments � Has a reviewer provided ad hominem or unprofessional comments in their review? If so, please edit before sending the 
decision letter. (You are welcome to share feedback with the EiC or journal staff to be forwarded to the reviewer.) 
 

 
 

 Updated July 2022  

https://doi.org/10.24318/cope.2019.1.8
https://journals.asm.org/journal/msystems/contact-us
https://wame.org/conflict-of-interest-in-peer-reviewed-medical-journals
https://journals.asm.org/peer-review-process#edcoi
https://journals.asm.org/choose-journal
https://journals.asm.org/open-data-policy
https://journals.asm.org/data-citation
https://journals.asm.org/human-subjects
https://journals.asm.org/animal-use
https://journals.asm.org/human-subjects
https://journals.asm.org/clinical-trials
https://journals.asm.org/dual-use-research
https://msystems.msubmit.net/html/biosafety_biosecurity_concerns.docx
https://www.selectagents.gov/sat/list.htm?CDC_AA_refVal=https%3A%2F%2Fwww.selectagents.gov%2FSelectAgentsandToxinsList.html
https://journals.asm.org/publishing-ethics
https://journals.asm.org/image-integrity
https://journals.asm.org/duplicate-publications
https://journals.asm.org/plagiarism
https://journals.asm.org/language-editing-services
https://journals.asm.org/reviewer-guidelines

